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NEW SCHOOL FOR SOCIAL RESEARCH

Inter-office Memorandum

To: Dr. A. Shaikh Date: November 2, 1978
From: Dr. J. Landynski Re: Reimbursement -Conference .

Your understanding that "the Committee no longer mekes a distinction
between conferences held within the U.S. or held abroad, so long as

the amount involved does not exceed the general expense limit imposed
for domestic conferences", iz incorrect. In 1976, the committee raised
the ceiling for funding of such trips from $250.00 to $350.00. That
remgins the maximum. I should also remind you that funding for trips
abroad remains discretionary with the committee and requests should

be entered in advance. It makes bookeeping awfully difficult when

we are simply presented with bills which the committee has not author-
ized.

For your information I am enclosing a copy of the notes taken by Dr.
Rapp of the relevant meeting of Travel and Research in 1976.

JL:1lr
Enc:



NEW SGHOOL FOR SOGIAL RESEARGH
66 WEST 12ra STREET
NEW YORK, N.Y. 10011

OREGON 5-2700

THE GRADUATE FAOCULTY
GOMMITTEE ON ANTHROPOLOGY

23 March, 1976

to: Members of the Travel and Research Committee

Following the meeting of 18 March at which the question of:.
- revising the policy concerning foreign travel was raised, several
of us discussed the following possible scheme: :
1)foreign travel will be covered by our committee only after the
applicant has attempted to raise outside funds from conference
sponsors, major granting institutions, etec, We will compile a
list of suggested agencies that should be contacted. It is not
expected that such agencies will provide much funding, but whatever
is raised will aid our budget. Requiring That an attempt be made to
secure outside funding may cut down on our applications.
2) Assuming no outside funds are forthcoming, the letter requesting
comnittee funding should justify the request by briefly outlining
the exceptional circumstances which make the trip desirable. The
nature of the meeting, and perhaps its international scholarly
focus might be noted. : :
3) Punding for such trips will have a ceiling of $350 (replacing the
current ceiling of $250). The recipient of such funding will agree
to an overall annual ceiling on his/her travel & research funds of
#500 for the year in which the trip is made. The imposition of a
funding ceiling substantially lower than the maximum %750 now
permitted to all is suggested not as individual punishment, but to
‘make sure that the patterns of. demand for funding do not substantially
change with the new foreign ceiling., Currently, we are using up our
T&R budget annually, and we fear that simply raising the ceiling in
one category without setting a trial limit as well will prejudice
requests for more mundane expenses.
4) vle suggest that a memo concerning the regulations for funding
T&R (including foreign travel) be drawn up and made available throush
the office of the Committee chairman. The policy on conference
expenses, research expenses, xerox and typing bills could be
spelled out. It would save redundant requests, and make the ground
rules clear before anyone incurred expenses under erroneous assumptions.
lembers of the GF would then know which expenses had to be cleared, in
writing, with the committee prior to payment, and which are automatic.

notes of the informal discussion submitted by Rayna R, Reiter
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NEW SCHOOL FOR SOCIAL RESEARCH

inter-office Memorandum

To: Executive Faculty Date: November 19, 1981

From:; Natalie Misko JV\ Re: Research and Travel

Approval and reimbursement for expenses that fall under the Research
and Travel category would be greatly expedited if, at the same time that
your initial request for R & T funds is submitted to the Dean's Office,

a check disbursement (signed by tour Department Chair) is also submitted.
If your request is approved by the Committee, the check disbursement can

be signed by Dr. Landynski and me, and forwarded to Accounting immediately;
you will be notified of the approval by phone or by mail.



To:

From:

NEW SCHOOL FOR SOCIAL RESEARCH

Inter-office Memorandum

Executive Faculty Date: November 18, 1981
Debbie Hannasch, G.F. Deans OfficeJEQSL' Re: Travel & Research
Requests

I will be working with Dr. Landynski on the Travel & Research requests.
They will be brought to him once a week (hopefully Wednesdays), for

his thoughtful consideration and I will be notifying you of the outcome.
Again, send your completed disbursement form to me at the G.F. Deans Office.
Also, please find the most current Travel & Research Rules & Procedures
enclosed for your reading pleasure. :

DH: dh
encl.




TRAVEL AND RESEARCH COMMITTEE!:
11/81

culty Travel and Research Committee, consisting of one

The fa
rbpresentativedff°m"°a°h departmeﬁt5 was established -in-1967 to administer
a budget of $6,000 allocated that year (for the first. tim;) by .the Board

of Trustees for travel and research by members of the Graduate Faculty.

_The -current budget is $15,000:
Shar"é‘f-dﬂ +the budget is used to assist faculty members:attending national

Past.experience.shows:that. the lion's

‘and regional professional meetings, with the remainder devoted to pressing

research needs.

What follows is a summary of the priorities, reimbursement-rules,

and procedures adopted by the committee over the years.

PRIORITIES
- If the sum of $15,000 were to be evenly divided among the 50 members
of the executive (i.e., full-time) faculty, each member would receive $300
annually. The budget is thus cleairly inadequate to comgletely fund all
* - travel and research.needs of the féb.culty.v A .system-of priorities was

gty ety theref oretconsideredyessentials: =T e:::‘comittae:fgrants:epriorityxstatus to

Fequests for: :
|

(1) Travel:

(a) ngé;xciance af. professibr'i.;i-;ne;‘t:i'r‘l-m 17 the Dnited Sta ‘

| ! gs in the United States

- - ‘Canada in a participating capacity (e.g., presentation ofO;aper
discussant; program cha:lrpersonr):iw-r-Reimbixrsement-~'ls' not prov:lde&

for attendance at local meetings (New York City area).

-:-"" R * -{b):Attendance in a-non-partjcipating-capacity-where-the faculty
_&__“__w.“. wanos.omember-ds: the. sole.repres enta.tixte:ot_-hislhenf_dapamtment xmdy |
P - attengianee is regarded as essential by the department é}_xai erson.

Limited to major professﬁ.onal meetings at which placement rperson.

I
L.
i
|
services are provided.




(c¢) Attendance in a non-participating capacity at a major professional
-meeting. Limited to one meeting annually and-to-a maximum. . ...

reimbursement of $100.

- (2) Typing:

Assistance is pr
to appear in schola

ovided for the typing of manuscripts for articles
rly journals and periodicals.

(3) Reprints:
Reimbursement is provided for up to 100 reprints of scholarly

articles published Dby faculty members. (Where the journal in

quéstibn'prbvides contributors with a number of free coples but
fewer ' than?100, the comnittee will reimburse for the difference.
Thus the receipt of 50 free copies allows reimbursement for only
50 more. Requests should therefore state if, and how many,
reprints were received without cost.)

A1l other requests are considered to have a lower priority but will
nevertheless be sympathetically considered by the committee. Funds have
been allotted in recent years for, among other things, attendance at scholarly
meetings abroad; xeroxing of research materials not available in the New
School library; hiring of a research assistant with foreign language skills
not possessed by work-study students; payment of human research subjects;

purchase of special laboratory e@uipmont: typing of a book-length manuscript;

translating and editing.

i

REIMBURSEMENT RULES ,

(1) Thq_ggmmittee.authorizés reimbursement for travel and research
expenses -incurred by faculty mem?ers but doesmnot“makeladvénce_pa&éég£s.
Normally this creates no difficuity since most travel bllls are charged to

credit cards. In cases of urgent financial need, requests for an advance

should be made to the Dean. |

. i : ; o .
(2) Reimbursement for travel to scholarly meetings includes full

i




train or plane (tourist class) fare, transportation to and from airports

or train stations, registration fee, and '$50 per day for hotel and meals.

(3) (a) Reimbursement for typing expenses 1is limite% to $1.50 per
double-spaced page (except for technical materials such as graphs).
(b) The committee does not reimburse for the typing of manuscripts

which are likely to yield a profit to their authors when published (e.g.,

textbooks, books of general interest).
(c) The maximﬁm expense for typing of scholarly manuscripts which
will be reimbursed in one academic year is $500.

(4) Authorization for purchase of equipment by a colleague is made
contingent upon assurance that ownership of the equipment will revert to
his/her department upon conclusion of the experiments.

(5) To assure that all members of the faculty are equitably treated,
a 1imit of $750 is placed on funds allotted to any faculty member each
academic year. (This' may require revision by the committee.)

(6) (a) Emeriti and full-tiﬁe visiting professors are entitled to
draw on the committee's fnpés. (?hey seldom do.)

(b) Adjuncts (and graduate students) are not entitle&.ioié;;;,;; o
the committee's funds iinless they teach at least a half courseiloadp(a;cbﬁréeak,,

per year), in which case a maximum of $375 may be allotted.



PROCEDURES

The pfocedures are relatively simple: -
(1) In the case of "priority” jtems listed above (travel to meetings
n

in the United States or Canada; typing of article manuscripts. article
e Un

, timate
. ints) it is not necessary to make prior application. 511 legi
reprints

’ hairman of
: honored upon receipt by the ¢
bursement will bei
requests for reim

1led-out check disbursement form
f a properly : fi
Travel and Research o

; ipts (hotel, plane. typing. etc. ).
essary billsi or rece
accompanied by the nec

(2) In all other cases, prior application should be made to the
n

tt (There is no specific form.) The letter should briefly and
committee.

state the nature and slgnificance of the research, and the expense
:c:::Ty The chairman will then submit the request as expeditiously as
P:ssible (usually in writing) to the other members of the committee and
inform the applicant of the outcome. (The chairman is authorized to approve
requests of up to $50 without submitting them to the committee.) If the
application is approved, reimbursement will take place following submission
of a check disbursement form accom?anied by the bills or recelpts.

Please send completed check disbur;se; ent forms to Dr. Landynski, in care of
Debbie Hannasch, G.F. Deans Office.

[T

; Jacob Landynski, Chairman
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Harold Osuagwu. Oral Examination For Ph.D in Economics.

Recommended Program of Study By The Oral Exam. Committee.

International Trade.

Topic. Pure Theory of International Trade.-Demand.
Includes Law of Reciprocal Demand, Offer Curves,
Terms of Trade, Gains from Trade.

Economic Development

Topic. Savings and I.nveatment Functions in Developing Countries.

G eneral Topic; Inflation in Developing Countries.

J:, Vi ﬁad @75/}5’22)% ; Approved By.

Harold Osuagwu. 3’:,;@ i :D—

12/5/.77/- -‘ ‘///(\LZQ
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a full teaching load for regular faculty was reduced to five courses a year;

load for chairmen to four)



To:

From:

NEW SCHOOL FOR SOCIAL RESEARCH NS 1978

)
fOFEICE OF THE DEN‘:
Inter-office Memorandum "GRADUATE FACULT
Dean Joseph Greenbaum Date: June 2, 1978
R. L. Heilbroner Re: Anwar Shaikh

Because of a growing need to take care of issues arising from the
assignment of work study students, and also the growing number of
students being admitted to our Ph.D. program, I have assigned
Professor Shaikh to be in charge of those two functions for the
coming year. Specifically, he will be the committee person in charge
of work study and entrance to the Ph.D. program. Both of these
involve a certain amount of regular work and it is my judgment that
taken over a full year, the work involved is the equivalent of one
course. I am therefore asking that Professor Shaikh be given credit
for this assignment in a manner to be worked out with you.

/
RLH:1s Mj& M{/M‘?Y/7? \\




| RECEVED

NEW SCHOOL FOR SOCIAL RESEARCH ' Juis 1970
. JORFICE OF THE DEA‘NY
Inter-office Memorandum [GRADUATE FACU
To: Dean 'Joseph Greenbaum Date: June 2, ‘19‘.78
From: R- L. Heilbroner i e Re: Anwar Shaikh

Because of a growing need to take care of issues arising from the
assignment of work study students, and also the growing number of
students being admitted to our Ph.D. program, I have assigned
Professor Shaikh to be in charge of those two functions for the
coming year. Specifically, he will be the committee person in charge
of work study and entrance to the Ph.D. program. Both of these
involve a certain amount of regular work and it is my judgment that
taken over a full year, the work involved is the equivalent of one
course. I am therefore asking that Professor Shaikh be given credit
for this assignment in a manner to be worked out with you.

0 ga , puos—
wre W 0 m

By shats - Fi Yy



	Travel/Research
	Recommended Citation

	tmp.1728054010.pdf.rc5_5

